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St Thomas’ Infant School, Woolton Hill, Newbury, Berkshire, RG20 9XF  

School Telephone:01635 253431    

ASC Mobile: 07790637156 (3.15pm – 6.00pm)  

  

St Thomas’ After School Club  

  

St Thomas After School Club (ASC) is a non-profit making organisation run by a voluntary 

management committee for the benefit of St Thomas’ Infant School and Woolton Hill Junior School. 

The club aims:  

  

• To provide a safe, caring environment from 3:15pm – 6:00pm, Monday to Friday on every day 

that St Thomas’ Infant School is open  

• To provide an environment in which children can relax and socialise after a day at school  

• To provide a simple, nutritional ‘snack’ tea, ensuring a wide variety of foods are given to 

promote a healthy eating attitude  

• To ensure that the range of activities on offer is appropriate for the ages and interests of the 

children, enabling children to determine and control the content and intent of their play, by 

following their own instincts, ideas and interests, in their own way for their own reasons  

• To employ suitably experienced and qualified senior staff  

• To comply with welfare requirements as required by OFSTED (the registering authority)  

• To involve children and parents in the continuous development and improvement of the club 

for the benefit of its members  

  

Policies & Procedures  

Copies of the ASC policies are available from the ASC Manager.  

  

The Management Committee  

The ASC is run by a Management Committee of volunteer parents, who have children at the ASC, 

together with the ASC Manager.  The committee works hard to ensure a high quality service is 

provided for the children.  

  

The Management Committee always welcomes new parents of children using the club, to join the 

committee.  If you wish to become involved, in any way, please let the ASC Manager know.  Your 

support would be most appreciated.  

  

Naturally, we always welcome any feedback regarding the service provided and are interested to 

hear your ideas or suggestions.  

  

The current committee members are:  

Chair:      Marisha Rust  

Secretary:    Emma Weston-Green  

Treasury:    Lisa Banwell  

Parent Helpers:  Kate Knight and Jennie Reynolds  

ASC Manager:   Jilly Shardlow  
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Session Fee  

The fee, with effect from February 2018, is £9.50 per session.  Children may attend on an informal 

basis or on regular days each week depending on the availability of places.  Fees are payable 

halftermly in advance.  For members attending on an ad-hoc basis, session fees are due at the 

time of booking.  There will be no refund made for sessions that are booked but not attended for 

any reason including sickness.  

  

Late payments will incur a fee of 5% or £5, whichever is the greater amount.  In addition, if 

payments are more than 2 weeks late then a child’s place at the club will be at risk.  

  

A charge will be made for all pre-booked ASC sessions.  The only exception to this is for scheduled 

unavailability of the ASC, which would normally only occur if the infant school has a scheduled 

closure.  

  

Specifically, sessions will not be charged for if the infant school: 

 is closed for an inset day as the ASC would be closed  

• closes early at the end of a term as the ASC would be closed  

  

All other sessions will be charged for, including:  

• if the junior school only is closed for an inset day, or for any other reason, since the ASC is still 

available.  

• if the infant school closes unexpectedly e.g. due to weather, no heating, flooding.  In such 

circumstances costs will still be incurred by the ASC even though the ASC is closed.  As the ASC 

is a registered charity, the Management Committee has taken the decision to ensure income is 

maintained by charging the normal fee for these sessions.  

  

What is available at the After School Club?  

The club has a good supply of board games, puzzles, Lego, cars, craft materials, a computer and 

equipment for outdoor games such as hockey, tennis, football and basketball.  We also have a 

television, Xbox, Wii and DVD player.  The staff continually assess the needs of the children and 

make recommendations to the Management Committee with regard to purchasing new equipment 

as and when necessary.  We aim to provide a stimulating environment for the children who attend 

and make the environment as much like home as possible.  

  

Although activities are planned for each session and equipment/games are made available, there is 

not an expectation upon children that they join in structured activities all the time.  They are able 

to choose whether or not to take up the opportunities made available to them.  If a child wishes to 

sit quietly alone and unwind, enjoying their own company, they will be allowed to do so whilst 

being supervised by staff.  

  

Other Activities  

From time to time we offer other regular activities.  We are currently running an Art Club on 

Wednesday’s.  The Management Committee would be interested to know if you have any particular 

suggestions for regular activities and would endeavour to arrange them if there was sufficient 

interest amongst the children.  

  

Communication with Parents  

The Management Committee and ASC staff endeavour to promote regular and open communication 

with parents.  

  

All parents are given the ASC mobile telephone number and are encouraged to use it during 

session time when necessary.   

  

ASC staff promote good working relationships with parents.  When parents collect their children 

staff pass on any relevant information regarding the child’s attendance during the session that may 

be necessary to enhance the child’s care.  
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Parents are welcome to visit the ASC at any time to view the activities being offered.  Staff are 

more than happy to answer questions, however, if a parent has a lengthy issue that they wish to 

discuss it would be more appropriate to arrange an appointment with the staff member outside of 

ASC session times.    

  

Parents will be informed of any changes of arrangements concerning the running of sessions of the 

ASC.  

  

Parents are asked to notify the ASC Manager of any changes in their requirements for the care of 

their children with as much notice as possible and at a minimum before the end of the previous 

term. Changes to the days required may mean that the child’s name is put on the waiting list for 

any new day if a place is not immediately available for that day.  

  

Monitoring of the Service  

The ASC is registered with OFSTED and in order to retain its registration status, has to adhere to 

the Early Years Foundation Stage Requirements set for Out of School Care Provision.  

  

The club was inspected by OFSTED on 28 March 2018.  The Inspector was pleased with what was 

observed and felt that the quality and standard of the early years provision was GOOD.  Parents 

are welcome to view OFSTED inspection reports.  

  

Collecting Children from the Junior School  

ASC staff collect children from the junior school once, at 3:30 pm.  If junior school children attend 

after school activities at the junior school, before attending the ASC, parents must make 

arrangements for the child to be transported to the infant school.  We hope you will appreciate that 

this is necessary to ensure that adequate staffing is provided throughout the ASC sessions.  

Repeated visits to the junior school cannot be made, as it would compromise staffing cover.  The 

ASC Manager would be happy to discuss this further if required.  

  

Collecting Children from the After School Club  

Upon registration at the ASC, parents must advise who will be collecting their children on a regular 

basis.  Parents must also sign their children out after each session before leaving the school site.    

  

In the event of a child being collected by an adult other than a parent, the ASC must be notified of 

such arrangements in advance.  A child will not be released in to the care of any other adult 

without having first received authorisation from the parent.  The ASC treats the safety of children 

as a priority at all times.  

  

Parent’s Agreement  

In order for the club to be effective it is vital that we work in harmony with parents, children and 

staff.  

  

We therefore ask that parents:  

• Undertake to ensure that their children behave considerately and abide by the club rules.  

Ensure that emergency contact details are kept up to date and inform the ASC Manager of any 

changes promptly.  

• Collect children by six o’clock at the latest and sign children out before leaving the school 

site.  Inform the ASC Manager of any dietary or health requirements that their children have and 

complete the necessary medical information form.  

• Inform the ASC Manager of any special needs that the ASC needs to know about and work 

with the ASC to see that these needs can be met.  

• Select their preferred method of payment of fees and ensure PROMPT payment by the 

required date otherwise the late payment fee will be charged.  
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• Notify the ASC Manager, using the Change of Session Form of any termination/change in 

the day(s) of attendance before the end of the half term.  The change will then take effect from 

the start of the next half term.  

    

As a non-profit making organisation, it must be appreciated that the security of the club’s future 

relies on the Management Committee’s ability to plan ahead effectively, with special regard to 

staffing, which is dependant on the prompt payment of fees.    

  


